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Total Organizer — 3TO
npunnoXxeHue,
pa3paboTaHHOE, 4TODObLI
MOMOYb BaM C/edunTb 3a
CBOEW XXWN3HbIo. XpaHUTe
BCe CBOW 3a4a4un B
O4QHOM MecCTe,
oOpraHuM3yunTe
pacnncaHme BMn3yasbHO,




pacCcTaBgAnTeE
NPNOPUTETHI U
yCTaHaBJInBanTe
HanoMnHaHMA. Total
Organizer BKJil0OMaeT B
cebs npencraBsieHue
OHA, Hegenn n Mmec4dua,
4yTOObl MOMOYb BaM
YBUOETb, YTO
NPONCXOOUNT B «00LLEen
KapTuHe». Bbl MOXeTe




HaCTPOUTb BUA Tak,
4TOobbI 0OTOOpPAaKaNCh
TOJIbKO Ba)XHble ANsA Bac
3a4a4u, TOJIbKO 3a4a4u C
HOBbIM CTaTyCOM NN BCe
3a4a41 B BalleM
pacrnncaHunn.
PyKOBOLACTBO
MoNb30BaTeNsd COAEPXXUT
MnoJie3Hble CoBeThl MO
MCMNOJIb30BAHNIO 3TOW




byHKUMN. NHTEepdenc
OYeHb MPOCTOW, HO B
3TOWN NporpamMmme ecTb
4yTOo caenaTb.
[lporpamMmma MoXeT ObITb
HacTpoOeHa Ha
aBTOMaTuMn4yeckoe
nobaBsieHMne HOBOW
3aa41 B Balle
pacnmncaHume B
onpenesieHHoe BpeMs




aHa. nn, ecnm xotuTe,
co3ganTe Jn4yHoe
npencraB/eHue
KaneHpapsa. Bbl MoXXeTe
nobaBnAThb, YOanATh,
N3MEHATb MPUOPUTET U
CTaTyC 3aBepLueHuns,
nobaBsiATb HOBbIE
HANOMWHAHNS OIS
3aa4un, BbIbUpaTh
BapMaHT MOBTOPEHUS




(Hanpumep, eXxeaHeBHO,
e)xeHepgenbHo,
exxemecAa4Ho U 1. 4.), a
TakK>Xe ynpaBJiaTh
3aJa4aMin C NOMOLLbIO
CNMCKa aesn, CBOUCTB
3a4a4, 3aMeTKN U
KOHTaKThIl. Total
Organizer Takxxe
noaaep>XmBaeT 3KCNopT
N MMNOPT AaHHLIX. OH




TaKXXe MOXET
BbINOJIHATb NMOUCK Cpean
TbiCcsY 3a0a4. ObpaTuTe
BHMMaHWe, 410 Total
Organizer COBMeCTUM C
npoueccopamu Intel
Atom. Total Organizer
npenocTaBsiseT OKHO
nporpamMmbl C
npencTtaBieHnem
3HA4KOB,




npegcraBileHNEeM CrncKa
N npencTtaBleHneEM
cBegeHunn. OKHa
TOTasIbHOIo
opraHansepa MO>XHO
HAaCTPOUTb TakK, YTOObLI
OHM aBTOMAaTUYECKN
N3MEHSAINCb B
COOTBETCTBUN C SKPAHOM
noboro pasmepa. B
nporpamMme ecTb Tpwu




cnocoba agocTtyna K
BalleMy CMUCKY 3a4a4 "
KaseHaoapto:
[lpencTtaBneHne 3Ha4koB
- OKHO MnMporpamMmabl
MOKa3biBaeT CMNNCOK BCEX
3a0a4 B HUXKHEWN 4YaCTu
OKHa. lLlenkHnTe
3J/1IeMeHT, 4YToObl
MPOCMOTpPEeThb CBeadeHNA
O 3adayve. Cnncok - B




OKHe nporpamMmmsil
OTOOpa>KaeTcHd CrnNCcokK
BCeX 3a4a4 B
XPOHONIOrN4YEeCKOM
nopagke. LLlenkHuTe
3/1eMEeHT, 4YTODb
NPOCMOTPETb CBEOEHUS
O 3ajaue.
[lpencTtaBneHue
cBeOEeHNUN — 3TO KakK
npencraBjieHne 3Ha4YKoB




N npencrtaBJieHne
CNMCKa BMecCTe. Bbl
MOXeTe Ha>XaTb Ha
3ada4y N ooHOBpPEeMeHHO
MPOCMOTpPEeTb ee aeTanu.
Bbl TakKXXe Mo)eTe B
nobon MOMEHT
0TOOpPa3nNTb CNNCOK
3ada4 Wi KaneHaapb,
Ha>XaB KJ1laBULLW
Shift+Enter nnwm




Fn+Enter. HoBble
ocobeHHOoCTN:
PeopraHm3oBaThb BCe
dannbl (MCNoNb3y4
Windows Search)
PlaXoK 3aa4un
coxpaHseTcsa B base
OaHHbIX Npu
nMnopTe/akcnopTe
OaHHbIX [TONCK Mo
Ha3BaHWO 3a0a4W:




[TonCcK 3a4a4 NO NMEHW
(HaUTU 3a0a4y
«Hanorosbin hann
obHOBJIeH» B CMNCKe
3a0a4) [lonck B
3aMeTKaX: NMoOUcCK
3aMeTOK C TEKCTOM
(HanTm 3amMeTKy «Dann
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pa3paboTaH, 4TOObLI
MOMOYb BaM YyMNpaBAAaTh
CBOUM pacnncaHunem. B
HeM eCTb MHCTPYMEHTHI
ONA OTCNeX>XNBAHUS
BallMX 3a4a4, YCTaHOBKMU
NX CTaTyca, BbIMOJIHEHUS
MPOCPOYEeHHbIX 3a4au.
Bbl Tak)XXe MoXeTe
ncnonb3osaTb Total
Organizer B Ka4yecTBe




MHCTPYMeEHTa
ynpaBieHnd 3agadamMun.
OCHOBHbIE

BO3MO>XHOCTW: - 3a4a4u
(3apa4n),
ynopano4eHHble no Tuny
N NPUOPUTETY; -
[ThaHnpoBaHMe (3aga4n);
- HanoMmnHaHmM4A n
MOBTOPEHNe; - 3aMeTKWU
(HANOMMHAHUSA, CMUCKW




nen, naposun, KOHTaKThbl);
- [lloppep>xka
HECKOJIbKUX A3bIKOB; -
MIMnopT/aKcnopT
3a1a4/KOHTAKTOB;-
bakan bl Ha ONCK;-
Yacbl;- CTaTUCTUKA;-
KOHTEeKCTHOEe MeHI0. DTO
nopTaTMBHAasA Bepcu4
Total Organizer,
nporpamMmmebl, B KOTOPOW




eCTb UHCTPYMEHTHI,
KOTOpPble MOMOryT BaMm
cneanTb 3a CBOUM
pacnmcaHmnem.
[TOCKOJ/IbKY YCTaHOBKa He
TpebyeTcs, Bbl MOXETEe
XpaHuTb Total Organizer
Ha USB-HakonunTtene nnn
nobom ApyromMm CbeMHOM
HOoCUTene, COXpPaHATb
ero Ha J1tobom




KOMMbloTEpe n
HanNpPsaMYI 3anyCcKaTb
ero ncrnoaHgaembsin cann.
Taknm obpa3om, Bbl
BCerga Moxxete UMeTb C
cobon Total Organizer,
Koroa HaxoaouTtechb B
nyTn. KpomMme TOro,
peectp Windows He
NOMNOJIHAETCSA HOBbIMMU
3anmMcdamMm, n nocne




yaaneHuns nporpamMmbl
Ha XeCTKOM ANCKe He
obHapyXMBaAOTCH
ocTaBLUMecs pannol.
NHTepdenc npnnoxeHms
YUCTbIN, HO NMOHA4Yany Bbl
MO>XeTe YyBCTBOBATb
cebsa HeCKobKO
0Ee30PNEeEHTUPOBAHHLIM,
Koraa neno ooxoauT 4o
HaBUraumnm. Takum




obpa3oMm, Bbl MOXKeETE
0obaBnsATb 3a4a4YU K
yCTaHaBIMBATb UX
HaYaJibHble N KOHEYHbIE
OaHHble, YPOBEHb
npuopmTeTa, CTaTyC
BbINOJIHEHUS,
HaMOMUHAHUE N PEXXUM
MNoBTOpeHnsa. Kpome
TOro, Bbl MOXeETEe
3aMJIaHNPOBATb 3a4a4y,




YyNpaBadTb CMNCKOM Oen
N MNCaTb 3aMeTKHU, a
TaK>XXe ynpaBnaTh
CMNCKOM KOHTAaKTOB
(BCTaBNATb JINYHYIO U
0enoBy MHpopMaLnio).
Tak>Xe MO>XXHO
NMCMNO/b30BaTb PYHKLUUN
MONCKa, OTMEHHI,
KOMUPOBaHUA N BCTaBKW,
MMMOpPTa N 3KCNOopTa




NAaHHbIX,
pefakTUupoBaHUA Noaeu
N N3MEHEHUNS peXxnma
npocMoTpa (Hanpumep,
bosibLUME 3HAYKMN,
CMNCOK, AeTasan). Ho Bbl
TaKXe MoXeTe
CO3[daBaTb BpeMeHHble
3aa4n, NCMOJIb30BAThb
KaJIbKyNnaToOp AaT U
nepeHacTpanBaTh




covyeTaHuAa KJiaBull. Ha
3KpaHe «HacTponkun» Bbl
MO)KeTe CBepHYyTb Total
Organizer npwn 3anycke,
N3MEHUTb KPaTKUWN U
ONNHHBIN dbopMaThbl
0aTbl, BKJOYUTL
oTobparkeHne PoHOBbIX
n3o0bpa>keHnm B CNmncKax,
a TakK)Xe HaCTpPpouTb
cBoMcCTBa 0a3bl AaHHbIX




(HanpuMmep, 3aWnTy
napoJsieM, MeHeaXepbil
nosen n NoAnnCcoKk).
[IlporpamMmma ncnosib3yeT
OT HN3KOIro OO0 cpeaHero
obbem UM n cncremHom
namMaTn, UMeeT Xopollee
BPEMSA OTKJINKA U
BK/OYaeT
NOJ1Ib30BaTENIbCKYIO
OokyMeHTauuto. C




Opyrov CTopoHbl, Total
Organizer BblgaBa/
HECKOJ1IbKO OLLUNOOK W
HEeCKOJ1IbKO pa3 3aBuca/l
BO BpeM4 Hallen
OLLeHKWN. KpomMe Toro,
NMHTepdenc MoXXHo bblno
Obbl nyywe
OpraHmM3oBaTb; MeHee
OMbITHbIM JIIDOAM MOXXET
notpeboBaTbCH




HekoTopoe BpeMs, 4TOObI
NPUBLIKHYTb K HEMY.
Calenar — aT10
KaneHnapb U
NJaHNPOBLLUMK 3aa\u,
pa3paboTaHHbLIN ONS
onepaunoHHbIX CUCTEM
Windows. 1709e42c4c
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Total Organizer — 3710
cneynanbHas
nporpamMmma
NJaHNPOBAHNA ONs
NnopTaTUBHLIX 1K 1
MNNaHLWeTOoB. 3TO
ObICTPbLIA N MPOCTON B
MCMOJIb30BaHUN
MHCTPYMEHT CO BCEMU




HeobXxoanMMbIMI
byHKUMAMN, 4TOObI
OTCJZIEXXVBATb BallW
3aa4Yn U Oep>xaTb Bac
Ha NPaBUbHOM MYyTMW.
Total Organizer
BKJIlOHaeT B cebs
MHO>XXeCTBO
PaCLUNPEHHbIX PYHKUWUN,
TaKNUX KaK KOHTaKTHhlI,
3aMeTKW, n3bpaHHble




3a0a4m n 1. o. Kpome
TOro, NnoJsib30BaTesnun
HaNOYT PYHKLINW
«KanbKynaTop»,
«BCcTaBKa/yoaneHne
douryp», none
penakTupoBaHNA,
aBToOMaTn4ecKas
COpTUpPOBKa, PpunbTp,
OTMeHa/BO3BpaT "
penakTop noJiewn.




[TopTaTMBHLIK Total
Organizer 2016 Total
Organizer 2016 — 37O
oThes<ibHas NnporpamMmma,
COBMEeCTMMas CO BCEMU
[MK ¢ Windows. OH 6bliJ
CO3[aH C y4eToM
yOO0OHOro nHTepdenca n
BKJ1lOMAE€T MHCTPYMEHThI
0151 MPOCTOro co3gaHuns
CMMUCKOB oen,




KaJieHgapewn, 3aMeToK U
BCTpey. [lporpamMmmy
MO>HO 3anyCTUTb Ha
USB-HakonuTtene
(becnnaTHO). NNOCKONbLKY
nocne ynaaeHud
NnporpamMmbl He OCTaeTCH
NNWHUX pannos, Bbl
Mo>XeTe XpaHuThb Total
Organizer Ha J1lob0OM
CbEMHOM YCTPOWNCTBE,




oT¢opMaTUPOBaHHOM B
FAT32, NTFS nnn exFAT
N nMerLeMm eMKOCTb A0
2 'b. NopTaTtnBHbIN Total
Organizer 2014 Total
Organizer — 3TO
nporpamMmma O
NJAHNPOBAHNA U
COCTaBJ/IEHNS CNUNCKOB
nen ona Windows. Ero
MO>XHO MCMNOJ1b30BaTb




ONA OTCNeXXBaHUA
JINYHbIX N OeNnoBbIX Aen,
CO30aHnNAa CNncKa gen,
HAaCTPOUKN
HAaMOMMHAHMIN, CO30AaHUNS
3aMeTOoK, yrnpaBieHnd
KOHTaKTaMMu,
yrnpaBieHnd
KasleHOoapeM, a Takxe
MMMOopPTa N SKCNOpPTa
OaHHbIX. DTa Bepcus




nMmeetT psag HOBbIX
DYHKLUNN N yNyYHLLEHUI,
JTO oTAesibHoe
npuno>xeHme. Bam He
HY>XHO yCTaHaB/MBaTb
ero. CoxpaHuTe ero Ha
USB-HakonuTene u
3aNyCTUTE NCNOJIHAEMbIV
dann Hanpamyto. Ero
MO>XHO MCMOJIb30BaTb
KaK MmopTaTUBHOE




n3gaHume. OH
MOCTaBAEeTCSA C
3anJlaHNPOBaHHOW
3a4a4en ons
aBTOMaTU4Ye€CKOro
3anycka Total Organizer
npun 3anycke Windows.
LocTyn K
OOMNOJIHUTENbHbIM
PYHKLNAM MOXXHO
MNONYYNTb C HAYa/bHOTIO




dKpaHa. ToTan
OpraHansep 2013 Total
Organizer 2013 —
OTJIN4YHasA nporpamMmma
ONsa NJIaHUPOBaHUA. ITO
oTOes/IbHOe NPuJioXxeHue,
KOTOPOEe MOXHO
MCNonb30BaTb AN4
OTCNeXXnBaHMS BalUUX
JINYHbIX N AenoBbIX Oel,
a TakKXXe [OJ19 Co30aHunA




CMCKa Oen. 3Ta Bepcus
nMmeetT psag HOBbIX
PYHKUUNN 1 yRy4dLUEeHUNN.
JTO oTAesibHoe
npuno>xeHme. Bam He
HY>XHO YCTaHaBJZINBaTb
ero.CoxpaHuTe ero Ha
USB-HakonuTene u
3aNyCTUTE NCNOJIHAEMbIV
dann Hanpamyto. Ero
MO>XHO MCMOJIb30BaTb




KakK nopTaTuUBHoOE
n3gaHume. OH
MOCTaBAEeTCSA C
3anJlaHNPOBaHHOW
3a4a4en ons
aBTOMaTU4Ye€CKOro
3anycka Total Organizer
npun 3anycke Windows.
LocTyn K
OOMNOJIHUTENbHbIM
PYHKLNAM MOXXHO




NOAYYNTb C HAYas/IbHOIO
3KpaHa. NopTaTUBHbLIN
Total Organizer 2013
Total Organizer 2013 —
3TO OTAeNIbHaA
nporpamMmma,
COBMeCTMMasa CO BCEMU
MK ¢ Windows. OH bblin
NOCTPOEH C yOO0OHbIM
NHTepdencom B
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Total Organizer — 3TO
nporpamMmma, KoTopas
MOMOXXET BaM yMnpaBiAaTb
CBOUM eXXeQHEBHbIM WU
exxeHeneNbHbIM
pacnmcaHmem, no3BoJiAA
BaM BBOOWTb HOBbIE
BCTpEeYn, ynpaBJisaTb
CBOMMW 3a4a4aMu,
HaxoANTb CBOWN HOMeEP
TeslepoHa U co3aaBaThb




CMUMCKWM NOKYNOK. Balia
rlaBHasa Uesb -
COKOHOMUTb OeHbru,
MOTOMY YTO Bbl HE
HanoeTe CTOJ/bKO
npegmMeToB, CKOJIbKO, MO
BalleMy MHEeHWUIo, BaM
HY>XHO KYMUTb.
icnonb3ysa PyHKLUIO
mnMmnopTa/sakcnopTa Total
Organizer, Bbl MOXeTe




COXPaHATb U
BOCCTaHaB/AMBaTb 6a3y
OAHHbIX BallMX BCTPEY, a
TaK>XXe UX TEKCTOBbIE
npnMmeYdaHna. Takmm
obpa3om, Bbl gaxe
MO>XeTe MOBTOPHO
MCMO/1b30BaTb
pacnmucaHmne B Apyroun
nepuvon nan Opyryto
CTpaHy u, bnaronap4




cneuywnanbHOMY MO0,
ObICTPO onpenennTs,
Kyda Bbl HanpaBadeTecCh
NN YTO Bbl XOTUTE
caenaTb BO BpemMs4
noe3sakn. Knwo4dyeBad
0CObEeHHOCTh: *
PacnuncaHune cobblTnnn u
YyCTaHOBKa
HAaNOMMHaHWMN; *
[obaBnTb 3aga4y; *




YnpaBnanTe cBOen
MOBECTKOWN OHSA OYeHb
4yeTKO 1 noapobHo
(CPOKW BbIMONIHEHUA,
YPOBEHb NMPUNOPUTETA,
HanoMMHaHNA,
NMPUOPUTET), @ TakKXXe
nepemMellanTe 3a0a4vyn B
COOTBETCTBUMN C BalLLlen
TeKyLlenm noBecTkon AH4

(Teky

ad OaTa,




TeKyLWwnn OeHb, TeKyLlas
Hedena nan mecsaud); *
Co3paBanTe CNUCKW
NOKYMOK NN
NyOSINKYNTE CNNCKN
Bellen, KOTopble BaM
HY>XHO KYMNMUTb BO BpPpeMH
noe3aokn (PpyHKUNA
«3anacbl»); * PaboTanTe
C apeCcHON KHUrou,
4TObObI NOJSTYHYNTD




NMHJOPMaL MO O CBOUNX
KOHTaKTaxX, yKa3aTb
paboyme nam nnyHble
ajpeca, a Takxe
0bHOBUTL NN 0o0baBUTL
HOBbIe 3aMnncu
(MHOXXeCTBO noJsien Ond
BBOJaA 3J1IEKTPOHHOWN
No4YThl, TenedoHa,
dakca, URL-agpeca nnan
nMmeHn); * Beeomrte cBou




HoMep TenedoHa, 4Tobbl
NMMEeTb BO3MOXHOCTb
MO3BOHUTbL NoJiy4yaTesnto
NPAMO U3 NOBECTKN AHA;
* DKCMNOPT U 3KCMOPT
BalLMX 3a4a4 B
pa3nyHble popmMaThl
(ESC); * IkcnopT u
MMNOPT BaLlen 6a3bl
OAaHHbIX N pacnncaHnmn
N3 PannoB pa3INYHbIX




dbopmaToB N B HUX; *
ba3a OaHHbIX
CTPYKTYPUPOBaHa O
NIerkoro m3saevyeHuqa; *
NMmnopT 6osibLLunX 6a3
NAaHHbIX MOXHO
MNPOVN3BOAUTL MPAMO U3
Excel nnun Microsoft
Access; * Co3pgaunTe
NOMONHUTENbHbIE
«BUPTYaJibHble Nankun» B




HVUXXHEWN YacTw
npencraBneHus
NMOBECTKWN OHA
(HanpuMep, «OTKPbITb
nanky 1, nanky 2, nanky
3»); * OTobpaxaeT
CMNMCOK MarokK B
anpaBNTHOM NMopanke B
HVUXXHEWN YacTw
npencraBneHus
NMOBECTKWN OHA




(Hanpumep, «A, B, Cun .
O.); * bbicTpasa n npocTasn
HaBUrauuga c NOMoLbIO
HacTpanBaeMblX
coyeTaHUN KnasuLl
(covyeTaHuAa KJlaBULL
crneyndunyHbl ongd
KOMMOHEHTOB
NPpUNoXXeHuns); *
[Togpnep>xmnesaeT
aBToOMaTuMyeckoe




coKaTume, 4Tobbl pa3Mepsl
3J1eMeHTOB
COOTBETCTBOBaN
OOCTYMHOMY
MPOCTPAHCTBY; *
ABTOMaTUYeCKWN
MOHMMaeT YPOBEHb
npuopmTeTa BallnMX
3aa4 N CPOKU
BbINOJIHEHWUA; * Bbl
MOXXeTe BblbpaTb MMETb




NIn He UMEeTb UBEeTHOW
(POH B CMUCKaX (3eneHbIN
ONA TeKyLNX BCTPey,
KPpaCHbIN OJ19 TEeKYLNX
3a0a4, XKenTbl Ons
npencTodalnmx BCcTpey); *
Hacbkl oTobpaxkatoT
BpemMa B 12-4aCOBOM
popmaTe; * KHoMKa
«Ha3ano» no3BongdeT




System Requirements:

Internet Explorer 7.0 or
higher 1024 x 768

display screen resolution
Linux OS The
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